TKSSurf! E-mail Setup
Outlook 2007

GETTING STARTED

Create a TKSSurf! E-mail Account

To use your TKSSurf! e-mail account, first login the TKSSurf!
homepage where you’ll be able to define a personalized
TKSSurf! e-mail address and e-mail password - both are required
in order to setup your computer’s mail or messaging program.

1. Launch your Internet browser go to the TKSSurf! homepage
at: www.tks-net.com

2. To access the TKSSurf! homepage, you must logon using a
valid username and password.

TS Hotline: Welcome to the TKSSurf! homepage
018 04-85
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What would you like to do?

8:00 - 21:00
10:00 - 21

00

in to your TKSSurf! account to:

4 Sst-up your e-mail account
+ Change passwords
View your session history

IMPRINT

Username or Email Address:
@tks-net.com

Enter your usemame and password fiom your TKSSurfl Access Package
or your e-mail address and passward

Password or Email Password:
NOTE: If you have successfully changed your password in a previous session, you

will need to use the new password to login

or

First time login:
Enter the default username and password from your TKSSurf!
Access Package in the respective fields, then click on Log in.

Login using your e-mail address:
Once you have successfully setup up your e-mail account you
may login using your TKS e-mail address and password instead.

Username or Email Address:

jehnsmith @tks-net.com

Password or Email Password:
(XX 11T}

3. Click on CHANGE E-MAIL ADDRESS in the navigation bar on
the right side of the page, and then follow the easy onscreen
instructions.
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CHANGE ACCOUNT PASSWORD

CHANGE E-MAIL ACCOUNT PAS M
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CHANGE E-MAIL ADDRESS

CHAMNGE E-MAIL ALIAS

SETUP TIP: Whenever you make changes to your TKSSurf!
account, document the changes and keep a personal record. If
later you decide to modify the e-mail password for example, this
data must also be updated in your mail program.

Outlook 2007
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For this section you’ll need your TKSSurf! e-mail address
and password. The GETTING STARTED section provides
instructions on how to setup your e-mail account.

1. Launch Outlook 2007, from the program’s main menu; click
on Tools, then on Account Settings...
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2. The Account Settings dialog box opens, click on: New...
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step 1: Account Settings...

Account Settings ‘il

E-mail Accounts
Yo canANg or remove an account, You can select an account and change its settings.
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step 2: click on New...

3. Select the option: Microsoft Excange, POP3, IMAP, or HTTP,
then click on Next.

Choose E-mail Service

@ Microsoft Exchange, POP3, IMAP, or HTTP
Connect to an e-mail account at your Internet service provider {ISP) or your
organization’s Microsoft Exchange server.,

" Other
Connect to a server type shown below.

step 3: Choose E-mail Service

4. Auto Account Setup - checkmark: Manually configure server
settings or additional server types, then click Next.

[¥] Manually configure server settings or additional server types

step 4: checkmark Manually configure
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5. Choose E-mail Service - select Internet E-mail, click Next.

Add New E-mail Account L= ]

Choose E-mail Service

@ Internet E-mail
Connect to your POR, TMAR, o HTTP server to send and receive e-mai messages.
(2 Microsoft Exchange

Connect to Microsaft Exchange for access to your e-mal, calendar, contacts, faxes and voice mail

(©) other
elow,
r

step 5: Choose E-mail Service

6. In the Internet E-mail Settings dialog box, all of the
respective fields must be entered, see the example below.

Your Name:
E-mail address:

as it will appear in your e-mails
your TKSSurf! e-mail address*

*NOTE: BE SURE TO INCLUDE THE DOMAIN NAME @tks-net.com

Account Type:
Incoming mail server:
Outgoing mail server:

User Name:
Password:

POP3
pop.tks-net.com
mailto.tks-net.com

your TKSSurf! e-mail address*
your TKSurf! e-mail password

*AGAIN BE SURE TO INCLUDE THE DOMAIN NAME @tks-net.com

Checkmark: Remember Password, then click on More Settings...

Add New E-mail Account

|

Internet E-mail Settings

User Information
Your Name: John Smith

E-mail Address: john.smith @tks-net.com

Each of these settings are required to get your e-mail account working.

Test Account Settings

After filing out the information on this screen, we
recommend you test your account by dicking the
button below. (Requires network connection)

Server Information
Test Account Settings ... |

Account Type: POP3
Incoming mail server: .pop.ﬂ{s-net,com
Outgoing mail server (SMTP): | mailto. tks-net.com
Logon Information
User Name: john.smith@tks-net.com
Password: |

[¥] Remember password
|| Require logon using Secure Password Authentication (SPA) Mare Settings ...

< Back ” Mext > J I Cancel

he

step 6: E-mail settings

7. In the Internet E-mail Settings dialog box, click on the
Outgoing Server tab. Checkmark: My outgoing server (SMTP)
requires authentication, also select: Use same settings as my
incoming mail server, then click on OK to save the settings.
Click on Finish to complete the setup.
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@ Use same settings as my incoming mail server

7} Log on using

' Log on to incoming mail server before sending mail

step 7: Outgoing Server settings

Outlook 2007

8. Your new TKSSurf! e-mail account is now displayed in
Outlook’s Account Settings dialog box. Highlight the account,
then checkmark: Set as default. When completed, click: Close.
TIP: If there are other e-mail accounts listed that are no longer
actively used, you may delete them by selecting an e-mail
profile, then clicking Remove.

9. Close Outlook in order to save the settings.

You have completed your TKSSurf! e-mail configuration.

Relaunch Outlook 2007 and start sending e-mails!

Additional setup guides are available at the TKS website.
www.tkscable.com
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